Portland Vancouver Rowing Association



2017 USRowing Northwest Youth Championship

Vancouver Lake, Vancouver, Washington

May 19 – 21, 2017
General Information for Vendors

Estimated Spectators:  2,500 parents, families, and friends

The Portland Vancouver Rowing Association (PVRA) welcomes vendors in the rowing community to rent space at Junior Regionals.  PVRA provides ample space centrally located to all regatta activities.  All vendors wishing to participate in this regatta must submit all of the following:
· Completed Vendor Application Form
· Signed Contract Rules and Conditions
· Two Insurance Certificates:

1. Naming PVRA as additionally insured
2. Naming Clark County Parks as additionally insured

· City of Vancouver Business License  
www.cityofvancouver.us/fms/page/business-and-special-licenses

(Non-profits and businesses with gross annual sales of less than $12,000 are exempt from the Business License requirement.)

· Non-Refundable County Permit Fee of $150 (payable to PVRA)
· Non-refundable Registration Fee of $100 (payable to PVRA)
· Food vendors only:  A copy of current Clark County Food Handlers License

Deadline for PVRA to receive all forms, information and deposit:  April 30

After the regatta all vendors must submit an accounting of gross sales.  Those with sales over $1,000 must include a check for 10 percent of gross sales (less the $100 deposit).  Deadline to receive final payment is June 15.
Included in your registration fee, PVRA provides vendors an assigned space in a 10’ x 10’ pop-up tent with 2 chairs and an 8’ table.  See Registration Form to request additional equipment.
Mail all required information and payment to:

PVRA
P.O. Box 82607

Portland, OR  97282

Contact:
 Molly Evjen
 pvra.northwest@gmail.com
503-367-1158
Portland Vancouver Rowing Association



Vendor Application Form

2017 USRowing Northwest Youth Championship

Vancouver Lake, Vancouver, Washington

May 19 – 21, 2017
	Vendor Name:
	 

	Address:
	 

	City/State/Zip:
	 

	Contact Name:
	 

	Phone:
	 

	Email:
	 


This registration form, your $100 registration fee and $150 Park Permit Fee, and all other required documentation (see “Vendor General Information”) reserves a vendor space, a 10’ x 10’ pop-up tent, two chairs and one 8-foot table.  All fees and paperwork must be received by April 30.  You may rent additional equipment using the list and cost chart below.  All rented equipment will be delivered and set up on Wednesday of regatta week.

	Item
	Qty.
	Cost Each
	Total cost

	10 x 10 white canopy
	 
	$130.00
	 

	10 x 20 white canopy
	 
	$200.00
	 

	20 x 20  white canopy
	 
	$240.00
	 

	20 x 30 white canopy
	 
	$370.00
	 

	8 x 20 solid white sidewall
	 
	$30.00
	 

	8-foot banquet table
	 
	$9.25
	 

	6-foot banquet table
	 
	$8.75
	 

	Subtotal
	 

	Vendor Registration Fee
	$100.00

	Vendor Park Permit Fee
	$150.00

	TOTAL
	 


Mail this form with all fees and other documentation to:

PVRA

P.O. Box 82607

Portland, OR  97282

Portland Vancouver Rowing Association
2017 USRowing Northwest Youth Championship

Contract Rules and Conditions

Contract for Exhibit Space: By submitting the Vendor Application Form and acceptance of registration, the form becomes a binding contract between the vendor and the Portland Vancouver Rowing Association (PVRA). 

Hold Harmless: Vendor agrees to hold harmless the Portland Vancouver Rowing Association, its Board of Directors, sponsors and co-sponsors, agents, employees, and licensees from any and all liabilities which may arise as a result of Vendor’s operation of Vendor space or performance under this contract. Vendor understands that no insurance is offered by PVRA and that insurance must be obtained by and at the expense of the Vendor. Vendor shall maintain liability insurance in an amount not less than $1,000,000, and shall provide the following separate insurance certificates:  1) naming Portland Vancouver Rowing Association (P.O. Box 82607, Portland, OR  97282) as an additionally insured on the liability policy; 2) naming Vancouver- Clark Parks and Recreation (P.O. Box 1995, Vancouver WA 98668-1995) as additionally insured on the liability policy.

Acceptance of Application: Acceptance of the Vendor Application Form by PVRA does not in any way imply an endorsement of the Vendor’s service or product. Rejection of the Vendor Registration Form by PVRA does not in any way imply lack of merit of the Vendor’s service or product. 

Use of Space: No Vendor may sublet, assign, or apportion any portion of the space assigned to that Vendor.

Restrictions: PVRA reserves the right to restrict and/or have removed an exhibit because of noise, objectionable method of operation, lewd or unacceptable conduct, or other reasons which violate the terms of these Contract Rules and Conditions. In the event of such a removal, restriction of exhibit, or discontinuance of set-up, PVRA will not issue any refund of rental, expenses, or other damages. 

Care of Premises: No part of an exhibit, nor any sign or other materials, may be taped, pasted, nailed, or otherwise affixed to any wall or ceiling within the vendor area. The cost for any repairs due to Vendor’s negligence or violation of this rule will be the responsibility of the Vendor. 

Fire Regulations: Decorations and exhibit construction furnished by Vendor must conform to fire regulations. All materials used by Vendor must be flameproof. Combustible or flammable materials may not be used. 

Vendor Set-Up and Breakdown: Vendor understands that set-up shall not commence before 2:00 P.M. on Wednesday before the event, and that exhibits must be broken down and removed from the premises by 5 P.M. Sunday. No vehicles may be driven on the grass or bike paths at any time. 

Fees and Payment:  Vendor will pay a $100 non-refundable application deposit and a $150 Park Permit Fee, both payable to PVRA with the Vendor Application Form.  No Vendor space will be reserved until these fees are received by PVRA. Vendor will pay 10 percent of gross sales to PVRA if gross sales exceed $1000.  Vendor deadline to receive final accounting of gross sales and payment is June 15. 

Refunds: Vendor understands that refunds will be honored under the following circumstances only: The $100 Registration Fee is non-refundable.  All other fees paid are fully refundable if cancellation is received in writing by PVRA no later than May 1. No refunds will be given for cancellations after May 1. 

Interpretation and Enforcement: These Regulations and Conditions become a part of the contract between the Vendor and PVRA.  All matters in question not covered by these Contract Rules and Conditions are subject to the decision of PVRA, and all decisions made shall be so binding on all parties affected by them. Authority to enforce these Contract Rules and Conditions is vested in the President or Vice-President of PVRA. 

PVRA shall not be liable for failure to perform its obligations under this contract due to acts of God or any causes beyond its control. 

The undersigned agrees to the terms of these Contract Rules and Conditions, and states that he or she is a fully authorized representative of the Vendor, with full authority to sign on behalf of Vendor's company.

________________________________       ________________________________________       _______________

Vendor Company Name


 Authorized Representative


   Date

________________________________________       ____________________________

Authorized PVRA Representative


  Date Received
